
Finance Assistant 
June 2018 

 

 
Classification: Full-time, permanent 
 

About ALS Canada  

Amyotrophic Lateral Sclerosis (also known as ALS, Lou Gehrig’s disease, or motor neuron disease) is a disease 
that gradually paralyzes people as the brain is no longer able to communicate with the muscles of the body. 
Over time, as the connection with the muscles break down, someone living with ALS will lose the ability to 
walk, talk, eat, swallow, and eventually breathe. 

ALS Canada works with the ALS community to improve the lives of people affected by ALS 
through support, advocacy and investment in research for a future without ALS.  

We are a registered national charity that receives no government funding – all of our services and research are 
funded through the generosity of our donors and partnerships with provincial ALS Societies working together 
in a federated model. Through the ALS Canada Research Program, we fund peer-reviewed research grants, 
foster collaboration and build capacity within Canada’s ALS research community, and participate in new areas 
of research well-positioned to have an impact. Within Ontario, ALS Canada has a role similar to that of the 
provincial ALS societies, providing services and support to help meet the needs of people living with ALS in the 
province. ALS Canada advocates federally, provincially and locally for better government support and access 
within the healthcare system for people affected by ALS.  

We live our values of accountability, collaboration, compassion, integrity, resiliency and 
respect – they form the guidance of how we go about our work. 

Our world is challenging. The people we serve are dealing with a devastating illness. But in the midst of it, their 
resiliency and spirit is remarkable and moving. You will be touched by the community and will find a way to 
naturally and effectively engage.  

Role Description 
This is an exciting opportunity to work in a dynamic organization that is making a meaningful difference in the 
lives of people who have been dealt a devastating terminal diagnosis. The highly collaborative and respectful 
culture of ALS Canada is one that encourages initiative and finding ways to increase the efficiency and 
effectiveness of the organization through improved processes and procedures.  

ALS Canada is formalizing a role previously filled by students into a new full-time permanent role reporting to 
the Director, Finance in the finance department to assist with our accounting needs.  

The position is an in-office position and requires a high level of integrity and discretion being exposed to 
confidential and sensitive information. The successful candidate has basic accounting and analytical skills, is 
organized and has excellent attention to detail. You are a positive, energetic, empathetic and self-directed 
person who can work well with Board members, senior executives, colleagues and stakeholders in the ALS 
Community including clients, families, and volunteers.  

Accountabilities: 
Responsibilities will include but are not limited to: 

 Assisting with month end and other reporting 

 Account analysis and reconciliations, including bank accounts 

 Accounts payable processing, including entry of necessary banking and vendor information 

 Processing of daily deposits 

 Preparing and posting journals for month end 

 Assisting with office duties, such as inventorying and ordering of supplies, and liaising with IT supplier 

 Other ad hoc administrative and project duties   
 
Skills/Business Personality 

 Graduate from a finance or accounting degree or diploma program 



 Basic accounting knowledge and accounting IT systems 

 Good communication skills 

 Acute attention to detail and accuracy 

 Computer skills include MS Excel (intermediate to advanced), Word, PowerPoint and computerized 
accounting software (e.g. Intacct) 

 A team player with a desire to learn and contribute 
 
Please send a letter of introduction and your resume to: jobs@als.ca with the subject line stating the job title 
that you are applying for by July 16, 2018. Only those selected as a potential candidate will be contacted. 
Thank you. 


